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MBOY «Enaypckas OOI»
1. OBIIME MOJIOKEHUSA

I.1. Hacrosiuee ITonosxkeHue paspaGotaHo Ha ocHoBaHuu 1. 24 Koncruryunu PO, ri. 14
Tpynooro kojekca PO, ®eaepansroro 3akona ot 27.07.2006 Ne 149-03 «O0 undopmaniu,
nndopmarusauu v 3aummte nHpopmarny 1 dexepanbHoro 3akona ot 27.07.2006 Ne 152-03
«O nepcoHasbHbIX JAaHHbIX.

1.2. Lensto [Tonoskenus ABASCTCS 3alUUTa EPCOHATBHBIX AHHBIX PAOOTHUKOB OT
HECaHKIIMOHUPOBAHHOTO IOCTYMA, HEMPABOMEPHOI'O HX UCIOJIL30BAHMS MK YTPAThI.

1.3. Tonosxenue onpenenser nopsaok padboTel (nosydenue, 00padboTKa, HCIOJIb30BAHHKE,
XPaHEHHUE M T.J1.) C [IePCOHAJIBHBIMH JAHHBIMM PAOOTHUKOB M FapaHTHX KOHPUAEHLMATLHOCTH
CBEJIEHHH, Mpe/J0CTABICHHBIX PAOOTHUKOM paboToAaTeNMO.

1.4. TlepcoHasnbHble NaHHbIE OTHOCATCS K KATErOpUH KOH(UAEHIMA bHOH HHpopMaLMH. Pexum
KOH(HACHLMATBHOCTH [IEPCOHANBHBIX JAHHBIX CHUMAETCS B ClyHasX 00e3TMUMBAHHUS UK 110
UCTEUEHUH 75 NIET CpoKa XpaHEHHUs], €M MHOE He ONpPe/leIEHO 3aKOHOM.

1.5. [loniokeHue yTBepIKaAaeTCS U BBOAUTCS B IeHCTBUE NMpHKa3oM aupektopa OV u spnsercd
00s3aTeNbHBIM 17151 HCMIOJHEHHUS BceMU pabOTHUKAMU, MMEIOLIMMHU JIOCTY K [1€PCOHANbHBIM
JIAHHBIM COTPY/IHUKOB.

1.6. FOpuauyeckue u Gpuzuueckye NULa, B COOTBETCTBUM CO CBOUMM TOJHOMOUMAMH
Brajerouire HHGopMarmei o rpaxianax, noxyHalome 1 HCNoNb3YHOLIHE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBUH C 3aKOHOATENILCTBOM Poceuiickoit Denepaliny 3a HapylIEHHE
pesuma 3aluThl, 00paboTKH U MOPSIAKA UCTIONB30BAHNUS 3TOM HH(pOPMAaLMH.

2. IOHSITHE U COCTAB IEPCOHAJIBHBIX TAHHBIX

2.1. IlepconanbHblie naHHble paboTHHKA — UHGOPMaLHs, HeoOX0AMMas paboTOAATENIO B CBS3H C
TPYAOBBIMU OTHOLIEHUSAMH U Kacarolnascs KOHKpeTHOTo paboTHuka. [lox nHdopmavmeit o
pabOTHUKAX NIOHUMAKOTCS CBEAEHHMS O (paKTax, COOBITUAX U OOCTOSITENLCTBAX KN3HH PabOTHHKA,
N03BOJISIFOLINE UACHTH(PULMPOBATH €r0 JIMUHOCTD.

2.2. B cocTaB nepcoHasbHbIX JIAaHHBIX PAOOTHMKA BXOJAT:

— NacrnopTHbIC JaHHbIE;

— aHKeTHbIe W OHorpaduueckne JaHHbIE;

— cBeieHUs 00 00pa30BaAHUU U CTICLMATBHOCTH;

— CBEJICHMUS O TPY/I0BOM W 0D11IeM CTaxe;

— CBEJICHHMS O COCTABE CEMbH;

— CBE/ICHUS O BOMHCKOM y4eTe;



— CBEJICHUS O COLMANIBbHBIX JIbIOTaX;

— HAJIMYKE CYAUMOCTEN;

— aJipec MecTa KHUTEIbCTBA;

— HOMEp JIOMaIIHero TenedoHa;

— aJIpec JIMYHOM JICKTPOHHOH MOYTHI;

— MECTO pabOThI WK y4eObl WICHOB CEMbU U POJCTBCHHHUKOB;

— XapakTep B3aUMOOTHOLICHHH B CEMbE;

— coJiepKaHue TPYI0BOr0 JI0r0BOPA;

— COCTaB JACKJIAPUPYEMBIX CBEACHHUM O HATMYUK MaTePUAIBHBIX [IEHHOCTEH;

— pe3yAbTaThl MEIUIIMHCKUX 00CIIeIOBaHU PaOOTHIKOB HA MPEIMET TOAHOCTH K
OCYIIIECTBIICHUIO TPYAOBBIX 00sI3aHHOCTEH.

2.3. K nokymeHTam, coJiepsKaliuM IepcoHalIbHbIE JaHHBIE PA0OOTHHKA, CO3/1aBa€MbIM B IPOLIECCE
TPYAOBBIX OTHOILIEHUH, OTHOCSTCS:

— TPYAOBOU 10TOBOD;

— OCHOBAHUS K IMPHUKa3aM 10 JUYHOMY COCTaBY;

— MO/VIMHHUKYU ¥ KOITUU TIPUKA30B 10 JUYHOMY COCTaBY;

— JINYHOE JIEJI0;

— TpyIOBasi KHUXKKA;

— JIeT1a, cojieprKalllie MaTepuabl M0 MOBBIIICHUIO KBaTU(UKAIIUU U MIEPEHOATOTOBKE,
aTTecTalluu, CIIy>)KEOHBIM paccielOBAHUSM;

— KOIMH OTYETOB, HAMPABIISIEMbIE B OPTaHbl CTATUCTUKH, U JIP.

3. OBA3AHHOCTHU PABOTOIATEJIA

3.1. B memsx obecrneueHus mpaB UM CBOOOJ UeJIOBEKa W TpaxaaHWHA paboTogaTeNlb U €ro
IpeACTaBUTENId Tpu 00pabOTKE MEepPCOHATBHBIX JAaHHBIX pabOTHHMKA 00s3aHBI COOJIIOAATH
CIeayoIne oOme TpeOOBaHUS:
3.1.1. OGpaboTka nmepcoHaIbHBIX JaHHBIX PAOOTHUKA MOXKET OCYIIECTBIISITHCS UCKIIOUATEIHLHO
B IeNaX o0ecrneueHus coONI0/IeHUsT 3aKOHOB M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJIeHCTBUSL PAOOTHMKY B TPYIOYCTpOICTBE, OOY4eHMM M MPOJABMKEHHM IO CIyKOe,
ofOecrieyeHHUs JTHMYHOM 0€30MacHOCTH pabOTHHKA, KOHTPOJS KOJMYEeCTBA M  KauecTBa
BBIMTOJIHIEMOW  paboOThl ¥ OOecrleyeHHs COXPaHHOCTH  HWMYyIIecTBa  paboTojaTers.
3.1.2. Tlpu ompenenenun odbema M coaepx aHus o0pabaThIBaeMbIX MEPCOHANBHBIX TAaHHBIX
paboTtHHKa paboTomaTeNb JODKEH pyKoBojcTBoBaThes Koucrutymueint PO, TpynoBbim
KoJekcoM PO 51 WHBIMU (benepanbHBIMU 3aKOHaMH.
3.1.3. Pabortonmatens 00si3aH O3HAKOMHTH IO/ PACIHCKY PabOTHHKA U €ro MpeiCTaBUTENeH C
JOKYMEHTaMHU OpraHHW3alliH, YCTAHABIMBAIOIINMH TOPSIOK 00paObOTKH MEePCOHATBHBIX TaHHBIX
paboTHuKa, a Takke 00 HMX TmTpaBax U  OOSA3aHHOCTSX B  9TOM  0OmacTw.
3.1.4. Bce mnepcoHanbHble JaHHbIE pPAaOOTHHMKA CJeNyeT MoJiydaTb y Hero camoro. Ecnu
MEepPCOHANbHBIE JaHHbIE PAOOTHHKA BO3MOXKHO TMOJIYYUTh TOJBKO Y TPEThe CTOPOHBI, TO
pabOTHHUK JOJKEH OBITh YBEJOMJICH OO0 ATOM 3apaHee W OT HEro JOJKHO OBITh TOJYYEHO
nuchMeHHoe coriacue. Pabotogarens JOMKEH COOOIIUTh paOOTHUKY O LETSAX, MPEANOIaraeMbIX
HCTOYHUKAX U C1I0c00aX MOTyYESHHUs IEPCOHATBHBIX JaHHBIX, & TAK)KE O XapaKTepe IMOIeKAIIIX
MOJTyYEHHUIO TIEPCOHANBHBIX JAHHBIX U TOCJIEICTBUSAX OTKaza pabOTHHKA JaTh MUCHMEHHOE
coriacue Ha ux MOJTy4EHue.
3.1.5 PabGotonmatens He HMeeT NpaBa MoNydyaTh W 00pabaThIBaTh TMEPCOHATBHBIC JIaHHBIC
pabOTHUKA O €ro IMOJMTUYCCKUX, PEIUTHO3HBIX W HMHBIX yOEXKJICHUSX M YaCTHOH >XKW3HH. B
CIIy4asiX, HEMOCPEACTBEHHO CBS3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOIICHUHN, JAHHBIE O YACTHOU
KU3HU (MHGOpMAIMs O JKU3HENSATEIBHOCTH B cdepe CEeMEWHBIX, OBITOBBIX, JIMYHBIX



OTHOILIEHHIA) MOTYT OBITh MOJIy4eHBI U 00paboTaHbl pabOTOJATENEM TOIBKO C €r0 MUCHMEHHOTO
COIJIacHsl.

3.1.6. Paboronmatenr He MMeEET MpaBa IMOJNy4aTh M 00padaThIBaTh IMEPCOHAJIbHBIC JaHHBIC
pabOTHHKAa O €ro WIEHCTBE B OOILECTBEHHBIX OOBEIMHEHUAX WIM €ro npodcor3Hon
NeSITeIbHOCTH, 3a MCKIIOYCHHEM CIy4aeB, MPEIyCMOTPEHHBIX (elepaabHbIM 3aKOHOM.
3.1.7. Ilpu npuHATHH pEIICHUH, 3aTparuBaOIIUX HHTEPECHl paOOTHHKA, pabOTOMaTENIh HE UMEET
IpaBa OCHOBBIBATHCS HA IEPCOHANBHBIX JAHHBIX PAaOOTHHKA, MOJYYEHHBIX HCKIIOYUTEIHHO B
pe3yibTare MX aBTOMAaTU3UPOBAHHOM  OOpPaOOTKM WM  3JEKTPOHHOIO  IOJIyYEHHMS.
3.1.8. 3ammTa nepcoHaNbHBIX JAHHBIX Pa0OTHHKA OT HEMPAaBOMEPHOI'O MX MCIOJIB30BAHUS WU
yTpaTbl JOJDKHA ObITh oOecreueHa paboTojaTeNieM 3a CUeT €ro CpeAcTB U B IOpSAKe,
YCTQHOBJICHHOM (pe/IepaIbHbIM 3aKOHOM.

4. MPABA U OBA3ZAHHOCTHU PABOTHHUKA B OBJJACTH 3AHIUTHI EI'O
INEPCOHAJIBHBIX TAHHbIX

4.1. B nensx 3aluThl NEPCOHAIBHBIX JAaHHBIX, XpaHAMuUXcsa y paboTtoaarens, paOOTHUK UMEET
paBo:

— MOJIy4aTh MOJHYI0 HHPOPMALIMIO O CBOMX MEPCOHATIBHBIX JaHHBIX U 00pPaOOTKE 3TUX JIaHHBIX;
— IOJTy4aTh CBOOOHBIN OECIUIaTHBIN JOCTYN K CBOMM IE€PCOHAIBHBIM JaHHBIM, BKJIIOYas IPaBo
Ha I[OJlydeHME  KOmMHA  Jto0OHW  3amucH, COJAepiKalleld  MEepCOHANbHbIE  JAaHHBIE;
— JIONOJIHATh NEPCOHAJIBHBIE JIaHHBIE OLIEHOYHOIO XapakKTepa 3asBICHUEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUYKY 3peHus;
— ONpeAensaTh  IpeacTaBUTeNed  JUIsl  3allUTbl  CBOMX  I[EPCOHAJBHBIX  JaHHBIX;
— TpeOoBaTh UCKIOYEHUS WM UCTIPABIEHUS HEBEPHBIX MJIM HEIIOJHBIX EPCOHANBHBIX JIaHHbIX;
— TpeOoBaTh M3BEIIEHUS pabOTOIaTEeNIeM BCEX JIUI, KOTOPBIM paHee ObUIM COOOIEHBI HEBEPHBIE
WIA HENOJHbIE IEepPCOHAIbHBIE JaHHble pabOTHHKA, 000 BCEX NPOM3BEAEHHBIX B HHX

UCKIIIOUYCHMSIX, UCIIPABJICHUSIX u JIOTIOJIHEHUSX;
— o0’kanoBaTh B CyJle JH00ble HelpaBOMEpHbIe AECHCTBU WK Oe3aeicTBUs paboronaTens Npu
o0OpaboTke U 3aIuTe ero MEPCOHAIBHBIX JTAHHBIX;
—Ha COXpaHEHUE 51 3aIIUTy cBOEN JINYHOU u CceMeNHOoMN TalHBI.

4.2. Ilpu oTkaze paboTo/aTENs UCKIIIOUNTh WM UCIIPaBUTh MEPCOHAJIBHBIE JaHHbIE paOOTHHKA
TOT UMEET MPaBO 3asBUTh B MUCHbMEHHOHN (hopMe paboTOIATEN0 O CBOEM HECOTTIACHH C COOTBET-
CTBYOIIHM 000CHOBaHUEM TaKoro HECOrIacusl.
4.3. PaGoTHMK a1 CcOXpaHEHUS TOJHOW M TOYHOM wuHOpMamMmu O HeM O00s3aH:
—mepenaBaTh  pabOTONATENI0 WM €0 NPEJICTaBUTEII0O  KOMIUIGKC  JIOCTOBEPHBIX,
JIOKyMEHTHPOBAHHBIX TIEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBIIEH TpyaOBBIM
KoJekcoMm PD;

— CBOEBPEMEHHO co00mImaTh padoTofaTesifo 00 M3MEHEHHH CBOUX TEPCOHAIBHBIX JaHHBIX.
4.4. PaGOTHUKHU U UX MPEACTABUTEIH JOKHBI OBITh 03HAKOMIIEHBI MO/ POCIIUCH C TOKYMEHTaMU
OpTraHMW3aINH, YCTAHABIMBAIOIIMMHE TOPSAI0K 00pabOTKH MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB, a
TaKxKe 00 X npaBax u 00513aHHOCTSIX B ITOH o0actu.
4.5. B memsx 3ammThl YaCTHOW >KU3HU, JIMYHOM M CEMEHWHON TailHbl paOOTHHK HE JOJDKEH
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX TOJHKO C €0 COTJacHs,
MTOCKOJIBKY 3TO MOXET ITOBJICYb MPUYMHEHHUE MOPAIIBHOTO M MaTePHAIEHOTO BpE/Ia.

5. NOJYYEHHUE, OBPABOTKA N XPAHEHHWE IIEPCOHAJIBHBIX JAHHBbIX
PABOTHHMKA



5.1. Ilonyuenue, 06paboTKa, XpaHEHUE U JTFOOOE IPYroe UCIOJIb30BAaHNE TTEPCOHATBHBIX TaHHBIX
pabOTHMKA MOXKET OCYILECTBISATHCS HCKIIOYUTENBHO B LIENSAX COOMIOACHUS 3aKOHOB M HHBIX
HOPMATHUBHBIX TPAaBOBBIX AaKTOB, COACWUCTBUS PAaOOTHHKY B TpPYAOYCTpOMCTBE, OOy4YeHHH,
MPOJBMKEHHUH O paboTe, obecriedeHus TUUHON 0e30MacHOCTH pabOTHHKA, KOHTPOJISI KauecTBa
BBITOJIHSAAEMON pabOThl, OYEPEIHOCTH MPEJOCTABICHUS E€XKETOJHOIO OTIYCKA, YCTAHOBJICHUS
pa3mMepa 3apaboTHOI IUIaThI.
5.2. IlepcoHanbHble AaHHBIE Pa0OTHUKA ClenyeT Moiy4aTh y Hero camoro. [IpencraBurens
paboTonaTens (CHelHaNbHO YHOJHOMOYEHHOE JIUIIO0) MPUHUMAET OT MOCTYIAOIIEro Ha paboTy
Jiaia JOKYMCHTBI, IIPOBCPACT IMOJHOTY HUX 3allOJIHCHHUA U IPABUJIIBHOCTE YKA3bIBACMbBIX CBCIIGHI/If/’I
B COOTBETCTBHH C INPEACTABICHHBIMU JOKyMeHTamMH. Eciu mepcoHanbHble JaHHbIE pabOTHHKA
BO3MOKHO TIOJIYYUTh TOJIBKO Y TPETbEH CTOPOHBI, TO pPabOTHHUK JIOJKEH OBITH yBEJOMJIEH 00
9TOM 3apaHee, U OT HEero J0JKHO OBbITh MOTY4eHO MUChbMEHHOe coriacue. Paboronarens noiKeH
coOOUMTh PA0OTHUKY O IEeNsAX, NPEANOJIaraéMbIX MCTOYHMKAX M CIOCO0ax IOIy4eHUs
MEPCOHAIBHBIX JaHHBIX, & TAKXKE O TOCIEACTBUIX 0TKa3a pabOTHHKA JaTh MMCbMEHHOE COTJIache
Ha ux [I0JIyYEHHUE.
5.3. Bce mepbl kOH(pUAEGHUMATBHOCTU INpu cOope, 00paboTKe M XpaHEHUH IEPCOHATbHBIX
JAHHBIX COTPYAHHKA PACIPOCTPAHSIOTCA Kak Ha OyMaXHble, TaK M Ha JJICKTPOHHbBIC

(aBTOMATH3UPOBAHHBIC) HOCHUTEIH nHpOpMaIHH.
5.4. XpaHeHue MEePCOHATBHBIX JAHHBIX JODKHO TMPOUCXOJHUTH B TMOPSIKE, UCKIIOYAOIIEM HX
yTpary WIn HETPaBOMEPHOE UCIIOJIb30BaHUE.

5.5. JluuHoe Aeno W JWYHAs KapTOoyka pa0OTHHKA XpaHATCS B OyMaXHOM BHJE B TamKax
B CIIEI[MAIbHOM HEecropaeMoM Inkady, oOecleyuBaroneM 3aluTy OT HECAHKIMOHUPOBAHHOTO
JIOCTYIIA.

5.6. llepconanpHble NaHHbIE PaOOTHHMKA MOTYT TaK)Ke€ XPAaHUTHCA B DJIEKTPOHHOM BHUIE Ha
JIOKQJIbHOM KOMITBIOTepHOUW ceTH. JlocTym K JJIeKTpOHHBIM 0a3aM JIaHHBIX, COJACPIKAIIUM
NepPCOHANbHBIE TaHHbIE PA0OTHHKA, 00ECIIEYNBACTCS] CHCTEMOM MapoJieH.

6. JOCTYII K HEPCOHAJIBHBIM JIAHHbIM

6.1. BuyTpennwuii gocrym.

6.1.1. IIpaBo ocTymna K NepcoHaNbHBIM JaHHBIM pa0OTHHUKA UMEIOT:

— IUPEKTOp OpraHU3alNH;

— PYKOBOJUTENN CTPYKTYPHBIX MOAPA3/IeNCHHI 0 HAPaBJICHUIO AEATEIbHOCTH (JOCTYI K
JIOKYMEHTaM, COJepKallUM [1€PCOHAIbHbBIE JaHHbIE TOAYNHEHHOTO UM COTPYIHUKA);

— PYKOBOJIUTEIIb HHOTO MOApa3IeNeHHs IPU NepeBo/ie pabOTHUKA U3 OTHOTO CTPYKTYPHOTO
NoJipa3fiesieHus B APYyroe;

— pabOTHHUK, HOCUTEIb MIEPCOHATIBHBIX JAHHBIX;

— pabOTHHMKH KaJpOBOM CITy>KOBbI;

— paboTHUKH OyXxranTepuu (K JaHHBIM, KOTOPbIE HEOOXOAUMBI IS BBIMOJTHEHHUS! KOHKPETHBIX
byHKIHi).

6.1.2. IIpaBo noxy4eHus TOKyMEHTOB, COJEPKAIINX EPCOHAIbHBIE JaHHbIE PA0OTHHKA,
HEMOCPEACTBEHHO Ha paboyee MECTO UMEET AUPEKTOp opraHuzanuu. I1o nuceMeHHOMY
PacTopsHKEHUIO TUPEKTOpa OpraHu3alui COTPYIHUK KaJIpOBOM CITy:KObl, OTBETCTBEHHBIH 3a
paboTy ¢ COOTBETCTBYIOIIMMH JOKYMEHTaMH, 00s13aH JIMYHO NIepeaTh UCTpedyeMble
JIOKYMEHTBI HEITOCPEACTBEHHO AUPEKTOPY OPraHU3alINH.

6.1.3. PykoBoauTenyu CTpyKTYpHBIX MOAPA3AEIECHUN HMEIOT TPaBO 03HAKOMUTHCS C
JOKYMEHTaMHU, COJIepKaIIUMHU [TePCOHATbHbBIE JaHHbIE TOAYNHEHHOTO UM PaOOTHHKA, B
MOMEIIEHUH OT/iea KaJpoB B IPUCYTCTBUU COTPYAHUKA OTAEIa KaJ[pOB, OTBETCTBEHHOIO 32
paboTy C COOTBETCTBYIOIIMMHU JOKYMEHTAMH.

6.1.4. PaGOTHHK MMEET NMPaBO O3HAKOMUTHCA C IOKYMEHTAMHU, COIEPKAILIMMU €T0
NePCOHAIbHBIE TaHHBIE, B TOMEIIEHUH OT/elNa KaJpoB B IPUCYTCTBUH COTPYAHUKA OTAENA



KaJ[pOB, OTBETCTBEHHOT'O 32 pabOTy C COOTBETCTBYIOIIUMU JTOKYMEHTAMHU.

6.2. Buenrnuii noctym.

6.2.1. K nuuam, KOTOpsIM MOTYT OBITH TIEpE/IaHbl IEPCOHATIBHBIE JAaHHBIC BHE OPTaHU3AIUH, IPU
YCIIOBUU COOJIO/IEHUS TPeOOBaHUM 3aKOHOJATENLCTBA, OTHOCATCS:

— HaJIOTOBbIE WHCTICKIIHH;

— IIPaBOOXPAHUTEIbHBIE OPTaHbl;

— OpraHbl CTaTUCTUKH;

— CTpaxoOBbI€ areHTCTBA;

— BOGHKOMATHI;

— OpraHbl COIMANBHOTO CTPAXOBAHMUS,

— ICHCHOHHBIC (DOHBL;

— HOJIpa3AieNieHUs] MyHUIIUTIATbHBIX OPTaHOB YIIPABJICHUS.

6.2.2. Hai30pHO-KOHTPOJIbHBIE OPTaHbl UMEIOT JOCTYI K MHPOPMALIUHU TOJIBKO B chepe cBoei
KOMIIETCHIIUH.

6.2.3. Opranu3zauuu, B KOTOpbIe COTPYAHUK MOXKET MEPEUUCIIATh JCHEKHBIE CPEACTBA
(cTpaxoBble KOMITAHUH, HETOCYAAPCTBEHHbIE IEHCUOHHBIE (POHIBI, OJIAarOTBOPUTEIHHBIC
OpraHu3aliy, KPEIUTHBIE YIPEKICHHUS ), MOTYT MOJIYYHUTh JOCTYI K IEPCOHAIBHBIM JaHHBIM
paboTHUKA TOJBKO MPU HATMYUH €T0 MUCbMEHHOTO pa3peleHusl.

6.2.4. CBenenus o paboTaroIeM WIH YBOJICHHOM PaOOTHUKE MOTYT OBITh TIPEIOCTABICHBI
JIPYToi OpraHU3aliy TOJIBKO C MUCHbMEHHOTO 3alpoca Ha OJaHKe OpraHu3alluy, C MPUIOKEHHEM
KOITUU 3asiBJICHUs paOOTHHUKA.

6.2.5. IlepconanbpHbie JaHHBIE PAOOTHUKA MOTYT OBITh MPEAOCTABICHBI POJACTBEHHUKAM WU
YJIEHaM €ro CEMbHU TOJBKO C MUCbMEHHOTO Pa3pelIeHus CaMoro pabOTHHKA.

7. HEPEJJAYA NIEPCOHAJIBHBIX TAHHbBIX

7.1. TIlpu mepemade TEpPCOHANBHBIX JaHHBIX paboTHHKA paboronarens  00s3aH:
— HE co00ImaTh MepcoHabHBIC JaHHBIE PAOOTHUKA TPEThEe CTOPOHE 0€3 MUCEMEHHOTO COTJIACHS
paboTHUKA, 32 UCKIIOYEHHEM CIIydaeB, KOTJa 3TO HEOOXOAMMO B LEJSIX MHpeaylnpeKIeHUs
YIpO3bl KU3HU W 3J0POBBIO pabOTHHKA, a TaKKe B CIIy4asiX, YCTaHOBJIEHHBIX (helepaibHbIM
3aKOHOM;

—He cooluarb IMepcoHalbHbIE JaHHbIE paOOTHUMKA B KOMMEpPYECKHMX Iensx 0e3 ero
MACbMEHHOTO corjacus;
— TIPEeAYIPEAUTH JIHII, TTOJYHAIOIINX EPCOHATBHBIE JaHHBIE pa0OTHUKA, O TOM, YTO ITH JaHHBIC
MOTYT OBITh MCIOIB30BAHBI JIUIIH B LEJSAX, AN KOTOPBIX OHH COOOIIEHBI, U TPeOOBaTh OT ITUX
JIUI] TIOATBEPKJIEHUSI TOTO, YTO 3TO MpaBWJIO coOtoeHo. Jluna, mosyyaronume nepcoHaibHble
JlaHHbIE PabOTHHKA, 00s3aHBI COOIOATH PEXKUM CEKPETHOCTH (KOH(UIEHIINATBFHOCTH). JJanHOe
MOJIO’KEHUE HE paclpocTpaHsIeTcsl Ha OOMEH MePCOHANIBHBIMU JaHHBIMU PA0OTHUKOB B TIOPSTIKE,
YCTaHOBJIEHHOM (henepabHBIMU 3aKOHAMU;
—pa3pemiatb  JOCTyH K TIEPCOHAIBHBIM  JIaHHBIM  pabOTHUKAa TOJIBKO  CHEIHMAIBHO
YIOJIHOMOYEHHBIM JIUIAM, TIPH 3TOM YKa3aHHbBIC JUIA JOJKHBI UMETh MPABO MOJIy4YaTh TOJIHKO
T€ MEepPCOHANbHbIE JaHHbIE PAOOTHHKA, KOTOPbIE HEOOXOMUMBI ISl BBHIMOTHEHHS] KOHKPETHBIX
yHKLM;

— 3alpamuBaTh HMHPOPMAIIMIO O COCTOSHUU 3JI0pOBbS pabdOTHHUKA TOIBKO B O0BEME,
HEOOXOIMMOM JUTsl OIIPEIeTICHNsT BO3MOXXHOCTH BBITIOJIHEHHSI PAOOTHUKOM TPYJIO0BOM (PYHKITHH;
—mepeqaBaTh MEPCOHANbHBIE JaHHBIE paOOTHUKA €ro TMpeACTaBUTENSIM B  IOPSJKE,
YCTaHOBJICHHOM TpymoBbIM KojekcoM P®D, u orpanuumBaTh 3Ty HHGOPMAIUIO TOJBKO TEMHU
MEPCOHAIBHBIMU JTaHHBIMH PabOTHUKA, KOTOPbIE HEOOXOAMMBI JJIsi BBHIMOTHEHHS YKa3aHHBIMHU
MIPEACTaBUTEISIMU 1704 byHKIIHA.
7.2. KomupoBaHue U BBIIACKA TIEPCOHANBHBIX JAaHHBIX pa0OTHUKA  pa3peraroTcs
WCKITFOUUTENIEHO B CIIYKEOHBIX IEJSIX MO0 MHUCHbMEHHOMY 3alpoCcy U C Pa3pelieHus JUPEKTopa



OpraHu3aluu.

7.3. Ilepenava nepCOHANIBHBIX TAHHBIX OT JEPHKATENI WM €ro MPEeCTaBUTENEH BHEUIHEMY I10-
Tp€6I/ITeJHO MOKCT AOIIYCKATbCAd B MHUHUMAJIbHBIX o0beMax U TOILKO B IeJIAX BBIITOJHCHUSA
3ajad, COOTBETCTBYIOIINUX 00BEKTUBHOM IpUYUHE cbopa 3TUX JTAHHBIX.
7.4. CoTpyaHHKaM, UMEIOMIMM JOCTYH K IEpCOHANbHBIM JaHHBIM paOOTHHKA, 3ampeniaeTcs
OTBeuaTh Ha BOIIPOCHI, CBA3AHHbBIE C Mepeaayeii nepcoHanbHo nHbopMaluu, mo TesnedoHy min

daxcy.

8. HOPAAOK OBECHHEYEHUS 3AIIIUTHI IEPCOHAJIBHBIX TAHHBIX

8.1. [Tox yrpo30it min OMacHOCTBIO YTPaThl IEPCOHATBHBIX JAHHBIX TOHUMAETCS EAMHUYHOE
WIN KOMILJICKCHOE, peajibHOE MU MOTSHIUAIBHOE, aKTHBHOE MJIH ITACCHBHOE MPOSIBICHUE
37I0YMBIIIEHHBIX BO3MOXKHOCTEH BHEIIHUX MU BHYTPEHHUX UCTOYHUKOB YIPO3bl CO3/1aBaTh
HEeOIaronpusITHbIE COOBITHS, OKA3bIBATh AECTAOMIM3HPYIOIIEe BO3ICHCTBHE HA 3aLIUIACMYIO
nHpopMaIuto.

8.2. Puck yrpo3sl 1T00bIM HHPOPMAIIMOHHBIM PECypcaM CO3/1al0T CTUXUIHbBIE OeICTBUS,
JKCTpeMallbHbIE CUTYAllUU, TEPPOPUCTHUECKUE JCHCTBHS, aBapUU TEXHUYECKUX CPEJCTB U
JIMHUAHN CBSI3H, IPYTUe OOBbEKTUBHBIC OOCTOSTENBLCTBA, @ TAKKE 3aMHTEPECOBAHHBIC U
HE3aWHTEPECOBAaHHBIC B BOBHUKHOBEHUU YIPO3bI JTUIIA.

8.3. 3amuTa nepcoHaTbHBIX JaHHBIX MPEACTABISIET COOO0H JKECTKO PETJIaMEHTHPOBAHHBIA U
JUHAMHYECKH TeXHOJOTHYECKUI MPoLiece, MPeAyIpeKIatoINi HapylIeHHe JOCTYIHOCTH, 1IeJ0-
CTHOCTH, JIOCTOBEPHOCTH ¥ KOH(PHUACHIIUATIEHOCTH ITEPCOHATBHBIX JAHHBIX M B KOHEYHOM CUETE
o0ecrevynBaroIMii JOCTaATOUYHO HAJEKHYIO 0€30MacHOCTh HHPOPMAIIMH B IIPOLIECCe
YIIPaBJIEHYECKON W MTPOU3BOICTBEHHOH IEATEIFHOCTH OpraHU3alllu.

8.4. 3amuTa nepcoHaIbHBIX JaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO MX UCHOIb30BAHUS WIIN
yTpaThl I0JHKHA OBITH oOecriedueHa paboToaaTesieM 3a CYET ero CPEJICTB U B MOPSIKE,
YCTaHOBJIEHHOM (heZiepaibHbIM 3aKOHOM.

8.5. BuytpeHnHsis 3anura.

8.5.1. [Inst obecrieueHusi BHYTPEHHEH 3alIUThI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB HEOOXOAMMO
COOJII01aTh CIEAYIOIINE MEPHI:

— OrpaHHYEHHE U perjiaMeHTalHsI COCTaBa pabOTHUKOB, (YHKIIMOHATIbHbBIE 00A3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIIMATbHBIX 3HAaHUM;

— cTporoe u3bupareiabHOe 1 000CHOBAHHOE pacIpeesieHHe JOKYMEHTOB U HH(OpMAIMU MEXKITY
paboTHHKaMU;

— palMoHAIIBHOE pa3MelIeHne paboYuX MeCT paOOTHUKOB, IIPU KOTOPOM HCKIIIOYANIOCh ObI
0ECKOHTPOIFHOE MCIIOJIb30BAaHKE 3alIHIAeMOI HH(OPMAIIHH;

— 3HaHHWE PaOOTHUKOM TPeOOBAaHUI HOPMATHBHO-METOIMNIECKUX TOKYMEHTOB TIO 3aIlIUTEe
UHGOPMALIUU ¥ COXPAHEHUIO TalHbI;

— HaJM4ue He0OXOAMMBIX YCIOBUI B MOMEUICHHUH /ISl paOOTHI ¢ KOH(MHUICHITHATEHBIMU
JIOKYMEHTaMH 1 0a3aMH JJaHHBIX;

— OmpeJeNieHHe U perilaMeHTAIHsI COCTaBa pabOTHUKOB, MMEIOIINX MPaBO JOCTYIA (BX0/1a) B
MOMEIIEHUE, B KOTOPOM HAXOJIUTCS BBIUYUCIUTENbHAs TEXHUKA C JIOCTYNIOM K 0a3aM JIaHHBIX;
— OpraHu3aIys mporecca YHUITOKEHHsI WH(POPMAIIHH;

— CBOEBPEMEHHOE BBISIBJICHHE HapyIIeHUs TPeOOBaHUH pa3pelINTeIbHON CUCTEMBI IOCTYTIa
pabOTHUKAaMU MTO/Ipa3/ICTICHNUS;

— BOCIIUTATENbHAs M pa3bsICHUTENbHAS paboTa ¢ COTPYAHUKAMU MOApa3eIeHUs, 1eNb
KOTOPOH — MPEAYNPEANUTh YTPaTy IIEHHBIX CBEICHUH MpH padoTe ¢ KOH(PUACHITHATEHBIMU
JIOKYMEHTaMH.

8.5.2. Beigaua 1OKyMeHTOB Ha OYMa)KHOM HOCHTEIIE, COIePKAIINX MTePCOHATBHBIC JaHHBIC
paboTHUKa, Ha paboyre MecTa pyKOBOJHUTENEH CTPYKTYPHBIX MOpa3IesIeHH 3apeleHa.
8.5.3. Bce (aitnbl, comeprkaiire nepcoHaibHbIE JaHHBIE PAOOTHHUKA B DJICKTPOHHOM BHJIE,



JIOJKHBI OBITH 3aIIUIIEHBI TAPOJIEM, KOTOPBIH cOO0IIaeTCcss pyKOBOIUTEIIO KaAPOBOM CIIYKObI U
PYKOBOAMTEIIO CITYKObI HHPOPMAIIMOHHBIX TEXHOJIOTUH.

8.6. BHemnss 3amura.

8.6.1. Jlysa 3ammThl KOH(DHUICHIMATIBLHONH HH(DOPMAITUU CO3A0TCS LIeJICHAIIPaBICHHBIC
HEeOJIaroNpUATHBIE YCIOBUS U TPYAHOIIPEOAOIMMbBIE IPENATCTBUSA JUIs JIULA, IBITAIOIIErocs
COBEPUINTh HECAHKIIMOHUPOBAHHBIN TOCTYII U OBJIAJETh EPCOHATBLHBIMU JAaHHBIMU Pa0OTHHUKA.
Llenbio U pe3yapTaTOM HECAaHKIIHOHUPOBAHHOTO JIOCTYIA K HH(POPMAITMOHHBIM PECypcaM MOXKET
OBITH HE TOJILKO OBJIA/ICHUE CBEICHUSMHU U X UCIOJIB30BaHUE, HO M UX BUIOU3MEHEHUE,
YHUYTOKCHUE, BHECEHHE BUPYCa, TOAMEHA, abCUPUKAIHS COJIEPKAHU JOKYMEHTA H Jp.
8.6.2. Pactipenenenne QpyHKIUMA, pabodre MpoIecCchl, TEXHOJIOTHS COCTABIICHHS, O(hOopMIICHHUS,
BEJICHUS M XpaHEHHsI TOKYMEHTOB, COJIEPKaIlUX MEPCOHATIbHBIE TaHHBIE paOOTHHKA, B KaJAPOBOI
ciyx0e sIBIISieTCs 3aKPBITO OT MOCTOPOHHUX JIUI HH(pOpMaLKEH.

8.6.3. Ilog mOCTOPOHHUM JIMLIOM MTOHUMAETCS JTI000€ JINII0, HE SBIIoNeecs padOTHUKOM
OpraHH3aIiH.

8.6.4. Jlns obecrieueHUs] BHELTHEH 3alUThI IEPCOHATBHBIX JAHHBIX paOOTHHKA HEOOXOAUMO
HOPEINPUHSITH CIEAYIOIINE MEPBI:

— MpUEM, y4eT U KOHTPOJIb JACSITEIbHOCTH IIOCETHTENEH JOJDKHA BECTH CiTyk0a 0€30IacHOCTH C
MPUMEHEHUEM CUCTEM BHI€OHAOIIOICHUS;

— BBECTHU B OPTaHU3ALUU IPOITYCKHON PEXKUM;

— BBIJIa4y TIPOMYCKOB IMOCETUTENSIM OCYIIECTBISATH HA OCHOBAHUH MTMChMEHHOM 3asiBKU
3aMHTEPECOBAHHOTO Pa0OTHUKA OpraHu3auy. Beiganaeie nponycka ¢pukcuposats B Kuure
yueTa MOCeTUTENel ¢ yKa3aHUEM BPEMEHHU MOCEUICHHUS U 3aUHTEPECOBAHHOTO PA0OTHHKA
OpraHu3aluy;

— TIOMEUIEHHS OpraHu3anuu 000pyI0BaTh TEXHUYECKUMU CPEACTBAMH OXPAHbl U CUTHAJIU3AIUH.
8.7. Bce nuia, B TOMKHOCTHBIE 005S3aHHOCTH KOTOPBIX BXOJIUT MOJIydeHHE, 00padOTKa U 3aIuTa
MEPCOHANBHBIX JaHHBIX paOOTHUKA, TIPU IpUeMe Ha paboTy 00s3aHbI MOAMKUCATH 003aTENBCTBO
0 HEpa3TIIAlICHUU TIEPCOHABHBIX TAHHBIX Pa0OTHUKA.

8.8. [1o BO3MOXHOCTH NIEPCOHANIbHBIE JaHHBIE 00€3TNYHBAIOTCSI.

8.9. Kpome Mep 3a1uThl IEPCOHAIBHBIX IaHHBIX, YCTAHOBJIEHHBIX 3aKOHO/IaTEIbCTBOM,
paboTonaTenu, paOOTHUKH U UX MPEICTABUTEIN MOTYT BbIpabaThIBaTh COBMECTHBIE MEPhI
3aIUThI IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB.

9. OTBETCTBEHHOCTH 3A PA3IJIAHIEHUE KOH®UIAEHIMUAJTBHOM
UH®OPMAIIUU, CBSI3AHHOHN C MIEPCOHAJIBHBIMU JAHHBIMHU

9.1. IlepcoHanbHas OTBETCTBEHHOCTh — OJJHO U3 TJIaBHBIX TpeOOBaHUHN K OpraHu3aluu PyHKIIHO-
HUPOBAaHUS CHCTEMbl 3aIllMTHl TEPCOHAJIbHOW HMHPOPMAUU U 00s43aTENbHOE YCIOBUE
obecrieueHus s dexTuBHOCTH 3TOMU CHCTEMBI.
9.2. KOpunuueckue u (u3MYECKHE JMIA, B COOTBETCTBUHM CO CBOMMH ITOJIHOMOYHSMHU
Blajaeomue uHpopManuendn o TrpakaaHax, IOJy4yarolude M HCHOJb3YIOIIUE €€, HECYT
OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoi Denepanuy 3a HapyleHue
pexuma  3aluThl, 00pabOTKM M MOpAIKa  KCIONb30BaHUS  ATOW  MHQOpPMAIUH.
9.3. PykoBoauTenb, pa3zpemiaromuil JOCTYN COTPYAHUKA K KOH(QUICHIHMATBHOMY JOKYMEHTY,
HeCeT MIEPCOHAIBHYIO OTBETCTBEHHOCTh 3a JTAaHHOE paspenieHue.
9.4. Kaxnplii COTPYIHHMK OpraHM3alUH, NOJYYaOUMi s paboThl KOH(UAESHIMATbHBIN
JIOKYMEHT, HECET JIMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHUTENS U KOH(PHUACHINATHHOCTh
UHpOpMaLINH.

9.5. JIunia, BUHOBHBIE B HApyIIEHUHU HOPM, PETYIUPYIOLIUX MOoJydyeHue, o0paboTKy U 3alluTy
NEpCOHANBHBIX  JIAaHHBIX  pabOTHHKa, HECYT JAUCHUIUIMHAPHYIO, aJMHHHUCTPATUBHYIO,
IpaXKAaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepaibHbIMU
3aKOHAMH.

9.5.1. 3a HeuCNONHEHWE WM HEHAJIeKAIIee WCIOJHEHHe pPaOOTHUKOM TIO €ro BHHE



BO3JIOKEHHBIX HAa HEro 00s3aHHOCTEH MO COOJIOJACHHWIO YCTAaHOBIEHHOTO MOpsAKa padoThI cO
CBEICHMSIMM  KOH(QHUACHUMAIbHOTO  Xapakrepa  paborojareib  BOpaBe  MPUMEHSTh
NPELYCMOTPEHHBIE TpynoBsiM KozekcoM PO JACUUATUITMHAPHBIE B3BICKaHUS.
9.5.2. JIomXKHOCTHBIE JIMLIA, B O0SI3aHHOCTh KOTOPBIX BXOJUT BEJIEHUE MEPCOHATbHBIX JaHHBIX
COTPY/AHHUKA, 0053aHBI 00ECIEYUTh KaKIOMY BO3MOKHOCTh O3HAKOMJICGHHUS C JIOKYMEHTaMHU M
MaTepuaiaMH, HEMOCPEICTBEHHO 3aTpParvBaloOIlMMU €ro IpaBa W CBOOOABI, €CU HHOE He
NpeIyCMOTPEHO 3aKOHOM. HempaBoMepHBI OTKa3 B TPEAOCTaBICHUM COOpPaHHBIX B
YCTAaHOBJICHHOM TMOPSIIKE JOKYMEHTOB JIMOO HECBOEBPEMEHHOE IMPEAOCTaBICHUE TaKHX
JOKYMEHTOB WJIM WHOW wWHOpMamuu B CiIydasX, MOPEAYCMOTPEHHBIX 3aKOHOM, JIMOO
MPEIOCTABIICHUE HEMOJIHONW WM 3aBeIOMO JIOXKHOW HH(GOpMaluy BJEYET HAJIOKEHHE Ha
JOJDKHOCTHBIX JIMIl aJMMHUCTPAaTHBHOTO mmTpadga B pasmepe, onpeaensiemoM Kopekcom 00
aJIMUHHUCTPATUBHBIX npaBoHapyuieHusx PO.
9.5.3. Hapymienrne HENPUKOCHOBEHHOCTH YaCTHOM JKU3HU (B TOM YHCIIE HE3aKOHHOE coOMpaHue
WIM PACIpOCTPaHEHHE CBEACHUN O YaCTHOM >KM3HU JIMIA, COCTABISIOIUX €ro JMYHYIO WU
CEeMEiHyl0 TaliHy, 0€3 €ro corjiacusi), HEIpaBOMEPHBIH JOCTYIl K OXpaHAEMOM 3aKOHOM
KOMIIBIOTEPHOH UH(GOpMaluu, HENpPAaBOMEPHBIM OTKa3 B MPEAOCTaBICHUM COOpaHHBIX B
YCTaHOBJICHHOM TOPSIKE TOKYMEHTOB M CBEACHUM (€CIIN ATH JACSTHUS MPUINHUIN BPE PaBaM U
3aKOHHBIM HHTEpecaM Tpaxk/iaH), COBEPILICHHBIC JIUIIOM C MCIOJIB30BAHUEM CBOETO CIIY)KEOHOTO
MIOJIOKEHUS, BJICYET NMPUBJICYCHNE BUHOBHOT'O K OTBETCTBEHHOCTH B COOTBETCTBHH C Y TOJIOBHBIM
KoJZiekcoM PO.

9.6. HenpaBoMEpHOCTh JEATEIBHOCTH OPraHOB TOCYIApCTBEHHOH BIAacTH W OpraHu3aluil 10
cOOpYy W UCHOJb30BAaHUIO TMEPCOHAIBHBIX TAHHBIX MOXET OBbITh YCTaHOBJEHA B CYAcOHOM
HOPSJIKE.

9.7. 3amuTa npaB pabOTHUKA, YCTAHOBJICHHBIX HacTOSAIIMM [lookeHneM U 3aKOHOJATeTLCTBOM
Poccuiickoit ®@enepauuu, OCYWIECTBISIETCA CYJIOM B LEMAX MPECEUYEHUS HENPAaBOMEPHOIO
WCIIONIb30BAaHUsl TIEPCOHANBHBIX JIaHHBIX PAa0OTHUKA, BOCCTAHOBJICHHS HApPYIIEHHBIX MpaB U
BO3MEULICHMS IPUYMHEHHOTO yliep0a, B TOM YMCIIe MOPAJIbHOTO Bpea.



